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JOB DESCRIPTION 

 
 
JOB TITLE: 
 

 
SUPERVISING SOCIAL WORKER 

 
 
Main Purpose of Post: 
To support the Operations Manager in the recruitment, training, assessment, 
support and supervision of a range of foster carers ensuring high quality 
placements are available for looked after children. 
 
 
MAIN DUTIES 
1. To produce comprehensive, professional assessments of prospective 

 foster carers using BAAF Form ‘F’ and the competency model. 
 
2. To present well-written assessment reports and annual reviews to the 

foster panel within agreed timescales. 
 
3. To contribute to the foster carer’s initial and post-approval training 

programme, including ‘Skills to Foster’ and contribute to running foster 
carer support groups. 

 
4. To support a number of approved foster carers by regular visits, 

telephone calls, attendance at children’s reviews and liaison with the 
child’s Social Worker. 

 
5. To take responsibility for ensuring children are in safe, caring placements 

that offer protection. 
 
6. To undertake ‘out of hours’ on-call duty on a rota basis, and support foster 

carers dealing with crises and needing advice. 
 
7. To keep accurate and up to date case records of ongoing support and 

supervision of foster carers and record significant occurrences or 
incidents in line with current legislation. 

 
8. To market the service to Local Authorities liaising with appropriate 

Managers and Social Workers and ensuring information is given to 
facilitate matching children’s needs to suitable foster carers. 

 
9. To have a good understanding of and work within the Fostering Services 

National Minimum Standards and Fostering Services Regulations. 
 
10. To participate in regular professional supervision and continue to develop 

skills and knowledge in Childcare and Fostering. 
 
11. To work in a way that promotes anti-discriminatory practice at all times. 
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12. To take personal responsibility for health and safety for self, colleagues 

and visitors. 
 
13. To take responsibility for ensuring all health and safety recommendations 

for foster carers are implemented within agreed timescales and ensuring 
the health and safety of all children with foster carers. 

 
14. To identify the need for risk assessments, particularly in relation to the 

regulations and standards. 
 
15. To ensure all risk assessments are completed in a timely manner.  To 

monitor their implementation and review them at least annually, or if 
circumstances warrant, more frequently. 

 
16. Any other duties relevant to the post. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Supervisory responsibilities Not applicable 
Location Work From Home and reporting to office base 
Hours 35 per week plus on-call as per rota 
Job description prepared / 
reviewed by 

Dir Ops / Regional Service Mgrs / Ops Mgrs 

Date November 2005 
Line Manager Operations Manager - regional 
 


